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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 MS Excel 2019 & 741 Ctri+ b Ctrl+n Ctrl+ w Ctri+ k B
workbook s F forw e
AT keyboard shortcut
TEAHT Fd 8 2
2 | MS Excel 2019 # %+t g% Ctrl +a Ctrl +b Ctri+c Ctrl +d c
cell copy F% % forw #i
AT keyboard shortcut
TETHTT T ¢ ?
3 | MSExcel 2019 % T g% Ctrl+ | Ctrl+m Ctrl+r Ctrl+d A
cell 7 italic formatting %=
% forT 1+ =7 keyboard
shortcut TFTHTA FIT 8 ?
4 MS Excel 2019 & ersx Ctri+ s Ctri+ f Ctri+ a Ctri+d B
o & fore &ie |7
keyboard shortcut TEaHTA
FAE?
5 MS Excel 2019 ¥ 3iq % XFD XDF XDD XFF A
column #T heading 4T
AT a?
6 | COMPUTING # 3 wgeayet Input --> Input --> Process --> IYLIE aT A
F 2 Process --> Output --> Input -->
Output Process Output
7 | Control Unit & Arithmetic RAM Printer Motherboard Microprocesso D
Unit &T T E r
grar g
8 | cpu=r T RAM Calculator Microprocesso IULIE U oY (o}
Sft ST STaT | r BIEL
9 | ctrl + Home Frst e 39 FAT ATeAH FT HISA FAT B FHT ATEAF & B
T ar........ T § SATAT & q& F ST T § ST & AT E
10 | Delete button 7= 3 F2 TET T TR FTqHRT T Fft T T IULIE I ARl B
T g E-Mail %1 delete THA
T <7 TRt 82
11 | Delete button o= f=r Fn T F T FHFTE Foft ol ITIF S TG A
AT g E-Mail ZaiaT 917 GETES
ST HHAT &2
12 | Delete button 7= = #=2% TEY F T FHFTE Foft ol ITIF S TG A
AT gU E-Mail F1 I 91T GETES
ST FHAT 57
13 | Delete far T mail F=T Trash Inbox Spam IILIE Tl A
stored EraT & ?




Sr.No Question Option A Option B Option C Option D Provisional Ans.
14 | Delete fr gu E-Mail Trash Inbox Outbox Draft A
T AT

forT < 7= 31

15 | Delete f g7 E-Mail, oft 7 e Foft ol UL S AET A
E-Mail account & gH9IT
forw et fRw s 21

16 | Document ¥ sia # fafare Triple Single Double Fourth A
paragraph select F¥ ¥q

Click #¥

17 Document ¥ font face Insert --Text View -- Show Home -- Font Reference -- C
Feaa o Tab Group Group Group Index
T TEAATA 24T 3

13 Document ¥ Line numbers File t Print File t Page Page Layout Edit tPaste C
display F% F &g e Preview Setup Tab t Page Special

L. T A B Setup

19 | document srerT viewd Tar Home data View Insert C
F foro tab =T ST
T SmaT )

20 | Filemenu® : :.. option Save & Send Save As Close Open A
T ST FLF document FT
store 3T send ¥ T 27|

21 | Normal, Slide sorter, UEL T B
Reading view, Slide show
g T2V status bar T g
B

22 | Notepad # Presentation e T B
files T {3 ST &t |

23 | Notes page view F1H tab Insert File Edit View D
¥ T zeaTer fhaT STar g2

24 notes page view g Prepare View content Edit a single All slides on A

3 foro zeaTe speaker of the slide one page
FT 2| notes for the presentation
audience
25 | Object T rotate or flip F Oval Chart Tables Rotate D

il T 717 format
tab T F|




